
““““BUTTS IN SEATSBUTTS IN SEATSBUTTS IN SEATSBUTTS IN SEATS””””    IN 10 EASY STEPSIN 10 EASY STEPSIN 10 EASY STEPSIN 10 EASY STEPS    

    

1. Pre-qualify your guests to receive future invitations from you. 

 

2. Create a permanent Events Memory Jogger list. 

 

3. Know the value of your speaker and determine your target audience. 

 

4. Begin 3 weeks early by sending out a “save-the-date” message. Email, 

text or PM facebook blasts are OK but do NOT send group messages!!!! 

 

5. Collect “YESes” two weeks prior to the event – “If I send you an 

invitation to see Dr. ____, would you open it and consider coming with 

me to see him?” Then send it. 

 

6. Tap again on your prospective guests one week prior to the event. 

 

7. Two days before the event – Confirm all of your guests with a tap. 

 

8. The Day of the event – Drive with your cool guests and have some fun. 

Hand an educational/sample packet to every guest in attendance.  

 

9. Follow up with everyone you invited who either showed up or wanted to 

show up. Ask them if they are ready to get started, or offer a You Tube 

video of the speaker for further education. Follow up within two days 

and ask if the information is making sense. Ask if they are ready to get 

started. 

 

10. Teach your team the most efficient way to promote events from the start! 
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